
Fairfield Area School District
TITLE:  Health Room Nurse
POSITION DESCRIPTION:

Health Room Assistant is responsible to function under the supervision of the building principal in consultation with a certified school nurse, to implement assigned and delegated portions of the school health program, including conducting mandated screening, administering first-aid, providing sickness (illness) care, monitoring of children with ongoing chronic illnesses or disabling conditions, administering medication, conducting head checks, initiating exclusions on behalf of the certified school nurse, taking phone calls and messages, maintaining a log, and performing basic office/clerical operations.  This is a 180 day position. Salary will be established by the Board of Directors.
QUALIFICATIONS:
· Registration in Pennsylvania as an R.N. or L.P.N.

· Minimum of two years experience as a practicing R.N. or L.P.N. in a hospital, medical clinic or similar experience.

· Clerical and computer skills.

· Certificate in C.P.R. updated as needed.

· Certificate in Basic First Aid or comparable experience.

· Ability to organize work and complete routine tasks after orientation and under direction of the certified school nurse.

· Ability to work with children and families in a non-judgmental manner.

· Understanding of and adherence to the principles of confidentiality.

REPORTS TO:
Building Principal and Certified School Nurse

EVALUATION:
A formal evaluation will be conducted twice annually by the building 


principal.

PERFORMANCE RESPONSIBILITIES:
· Works with and under the direction of the certified school nurse to implement the School Health Services Program at one or more schools.

· Perform, arrange and assist with all mandated screening (e.g. vision, hearing, scoliosis, height, weight, tuberculosis testing).
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· Parental contacts-follow-up duties following mandated screening and to assist with school/sports exams.

· Administer first-aid to pupils and school personnel according to district policy and procedure.

· Conduct initial assessment of student injuries and complaints of illness at school, in accordance with school district policy and procedures.

· Assist with district dental hygiene program as necessary.

· Promote wellness, prevention and safety through communication with students, parents, staff and administration.

· Assist with care and storage of inventory.

· Keep health suite orderly and attractive.

· Perform other health related duties as directed by the certified school nurse, department chairperson or building administrator.  

· Function to the fullest extent within the limitations and ranges of professional competencies (after consultation and concurrence of the certified school nurse and school district administrator), including administration of medication, and provision of routine care and treatments for children with chronic ongoing illness and conditions, and provision of care for ill or injured children.

· To develop and maintain comprehensive health records, and to provide state and school district reports as required or on request of the administration.
· Other duties as assigned by the building principal or superintendent.
ESSENTIAL JOB FUNCTIONS:
· Uses interpersonal skills to effectively communicate with students, parents, staff and community members by using the telephone, orally, written or by electronic methods.

· Uses good judgment in maintaining confidentiality in issues concerning students and their families.

· Reports important information pertaining to health to school nurse in an expedient manner.

